HSC 4500 - GRADING PR1-PR5 (80 pts)
Note: The following guidelines will be used to grade your reports!
These Reports MUST be written well in good grammar, sentencing, punctuation & spelling. Please plan to visit SCAA ahead of time if you need help. 
1. Check Title – is there an appropriate title of report? Not just “Progress Report I”. The title should reflect internship type, be approved APA format and should give the reader what to expect in the paper; please include all other required details on this Title page. (5 pts)

2. Next, check that the overall format as shown in the progress report writing guidelines has been followed with all subheadings & page headers included. Ensure that the correct format is used (for instance subheadings are clearly shown with either APA Level 1 or 2 with enough spacing, page header on every page, page margins, etc.).  Make sure there are no mistakes in grammar, sentencing, paragraphing, punctuation & spelling (subtracts from total points earned)
3. Next, the Content:
a. Introduction – This should be broad in scope introducing the reader to the topic including citations. Must be 2/3 page long in one paragraph. Assume the reader knows nothing about topic. See samples (10 pts)

b. Internship Site, Supervisor & Relationship to Career Goals: this is clearly written showing the place name, address and the full official name of the supervisor. Indicate internship relationship to overall career goals – 3 sentences only. (5 pts)

4. Method: These are the duties, activities & other responsibilities the intern has at place of internship/volunteer work. This paragraph should be concise & clear. Avoid redundancy. (10 pts)

5. Literature Review (LR): This paragraph shows the student’s ability to read articles from the literature to support the topic (area) of internship. It should be relevant to topic of internship (for instance, if you are interning in the area of health administration, your LR will only include readings from health administration articles). It should be well cited (at least two different citations in the paragraph for this progress report). Students should not include any experiences from their internships in LR! It is just a literature review (please see sample examples posted). Absolutely NO quotations, just paraphrases in student’s own words (see Writing Rules 1-3 & 18 Rules). (15 pts)
6. Analysis of Literature Review vs Internship Experiences – This paragraph follows the same order of ideas expressed in the LR. Please compare your readings with your internship experiences. What are the similarities and differences that you see? What is missing at your internship but mentioned in the literature and vice versa? See sample report. (15 pts)

7. References: Must include at least three references (more OK) in the correct APA format. These are the references indicated in the Introduction and LR. (10 pts)
8. Conclusion: This summarizes your key findings in 3 sentences as per reading posted & sample posted (10 pts)
