HSC 4500 - PROGRESS REPORTS GUIDELINES: PR1-PR5
The correct APA format, double-spacing, correct grammar/sentencing & spelling must be used in your report. Please communicate your ideas in correctly written English - poor grammar, spelling, punctuation and sentencing will affect the whole report and will subtract earned points. No exceptions are given to this rule!

PR1: Title Page (page 1, 5 pts) – Your report title should give the reader an idea of what to expect in the paper; also include your name, course, quarter below title. Pls see APA Manual & sample posted to prepare this title page. 

PR2: Introduction (page 2, 15 pts) 
Topic Introduction (citations required) - ONE paragraph (2/3 page, 10 pts); Internship Site with Name & Location, Supervisor & Internship Relationship to Career Goals - (3 sentences ONLY – see sample, 5 pts)

PR3: Method (page 3, 10 pts) – ONE paragraph ONLY (½ page)– Your Duties & Responsibilities at Internship

PR4: Literature Review and Analysis (page 4, 15 pts) (1 page MAX) 
· Literature Review (LR) – 1 paragraph ONLY with two different citations - see samples posted at course website. (must be a½ page long) [Rephrases only in your own words - no direct quotations accepted!]
· Analysis – 1 paragraph ONLY, comparing your paragraph in LR with your experiences. (½ page, 15 pts) 
· References – (page 5, 10 pts) Minimum 3 sources, more OK!
(Sources: books, journals, reference materials, online databases, newsletters, etc.)
PR5: Conclusion (page 6, 10 pts) (3 sentences ONLY) 
PR1-PR5 DEADLINES: Pls see Syllabus - Page 3
************************************************************
[Please make sure you also check the “Grading Guidelines” for this Progress Report also posted on Blackboard]
