HSC 4500 – YOUR REPORTS: My Expectations 

Three aspects will be considered in assigning grades to your reports. 
Content: Have you clearly defined your internship topic? Have you made the issues clear? Did you adequately cover the depth of your topic with relevant literature references? Does your text clearly show a perceptive grasp of the issues you have discussed? Are your literature review (LR) paragraphs well written, clearly visible and have four different citations (2 for PR4)? Do your analysis sections naturally follow the LR paragraphs on the following page (same page for PRs)? Do you have a conclusion (PR5) which sums up your whole experience in a holistic way?
Organization: Have you ordered your ideas logically as recommended with all the sub-headings & sub-sections included? Has the report been organised into paragraphs in a way that naturally breaks up separate parts or ideas? Is all formatting used consistent all through the report - same font size, Times Roman typeface, etc? 
Mechanics: Has your report been proofread to rid it of any spelling, grammar, sentencing or punctuation mistakes? Have you documented your sources and done your references in the approved (APA Manual 6th edition, not 5th!) format? Have you included only the sources you have read and the number required? Is your title page as indicated in the APA Manual? Do you have a headers & footers on all pages? Page numbers at extreme right? Have you presented your FR in a soft binder with 2 pockets (all PRs are single pages except PR4 stapled)?
