HSC 4500 - FINAL REPORT GUIDELINES (7 PAGES MAX.) 

 The correct APA format, double-spacing, correct grammar/sentencing & spelling must be used in your report. Please communicate your ideas in correctly written English. Poor grammar, spelling, punctuation and sentencing will affect the whole report and will lose points. No exceptions are given to this rule! [PLEASE FOLLOW THE PAGE GUIDELINES VERY STRICTLY TO AVOID LOSING POINTS - INCLUDE ALL SUB-HEADINGS]
Title Page  5 pts (page 1)
I
Introduction (15 pts)  (page 2, one full page!)
a) Topic Introduction (10 pts) - ONE good paragraph – at least 1 citation & no quotes (2/3 page ONLY)
b) Internship Site (Name, Location & Supervisor) plus Relationship to Career Goals (5 pts) – 3 sentences - ONE short paragraph (⅓ page ONLY) 
II
Method – ONE paragraph ONLY (½ page MAX). (10 pts)
Your Duties/Activities/Responsibilities (on its own separate page, page 3)
III
Literature Review and Analysis (LR) – (50 pts)
a) Literature Review:  (10 & 15 pts) - 2 paragraphs ONLY, each reviewing 2 DIFFERENT citations (Total citations 2 + 2 = 4). Pls see samples posted at course website.  (½ page each) [Rephrases only: in your own words - no direct quotations!] (LR on its own separate page, page 4)
b) Analysis: (10 & 15 pts) - 2 paragraphs ONLY, each comparing each PARAGRAPH in LR with your internship experiences in the same order. (½ page each) (Analysis on its own separate page following LR, page 5)
IV
Conclusion – ONE short paragraph (⅓ page ONLY) (10 pts). It is not easy to write this one. One final paragraph that sums up your readings/experiences & not repeating what you already wrote – trim the words to make them succinct, precise and to the point! No more than 3 sentences to avoid losing points! (own separate page 6)
V
References (not Bibliography) - Minimum 5 sources (1 page limit). (10 pts)
(Sources: books, journals, reference materials, Internet, newsletters, etc.) (page 7)
FINAL REPORT DUE:  Date on Syllabus!  
PLEASE DO NOT TURN YOUR FINAL REPORTS TO THE DEPARTMENTAL OFFICE!
**AFTER YOU SUBMIT YOUR HARD COPY, PLEASE FOLLOW THE TURNITIN GUIDELINES POSTED ON BLACKBOARD TO SUBMIT YOUR PAPER ELECTRONICALLY *TURNITIN DEADLINE* – ONE WEEK AFTER HARD COPY SUBMISSION
