CHECKLIST

For: Dr. Wambuguh’s Advisees

Grad Check Form Update

Health Sciences Major, CSUEB
Name:

Date:

NetID:

Instructions: Complete all of the procedures on this Checklist. Enter the date each 

item was completed on the line in front of the item; Bring this Checklist and all the

attachments when you meet with Dr. Wambuguh for a grad check update.

Date Completed


Item

1. Verify major catalog year with Department Secretary

2. Obtain correct catalog year grad check form from Department

3. Obtain all course and grade data from CSUEB and other colleges

                              Note: “data” = transcripts = academic records of courses and grades

4. Enter data from records onto grad check form

5. Proofread (with another person) the grad check data against the academic record data. Make corrections where necessary. Indicate name of person who helped you proofread the grad check form:

                              Name of Proofreader:

6. Make a Photocopy of updated grad check and records of your file.

7. Bring grad check form with ALL unofficial transcripts to Dr. Wambuguh when you are ready to do a faculty review of your grad check. 

