Turnitin.com  FIRST-TIME USER INSTRUCTIONS

1.  Go to:  turnitin.com

2.   Click enter

3.   Click create a new user profile
4.   Enter your e-mail address and a password of your choice then click next

5.  Fill in the blanks then click next

6.  Make corrections if necessary then click next

7.  At the “New user registration” screen, click login

8.  Enter e-mail address and password, choose “instructor” then click login

9.  One the screen titled “your classes” (at the top) click join new account

10.  Account number is 16011 and join password is csuhayward2  then click submit

11.  Create your first class by clicking add class (at the right)
12.  Enter requested information about your class then click submit.  Note that you can 

create “dummy” classes instead of, or in addition to, actual classes if you wish.
13.  You will get a new class confirmation screen, read info then close window

14.  Add more classes as necessary

15.  Enter one of your newly created classes by clicking on the name of the class from the your classes screen

16.  If you don’t know how to submit student work, click on help! (at the top) then on online tutorials then Instructor quickstart.  This tutorial will reiterate the steps above, and go on to describe how to submit student work and describe the “report” created by turnitin.com for each submission.  Note that student papers can only be submitted to specific assignments you set up for your class(es). 

17.  There is also a helpdesk, e-mail them at helpdesk@turnitin.com.  You will also find downloadable user manuals for faculty, students and account administrators on the Turnitin.com site’s help! page.  In case you want to call them, the number is (510)287-9720.
18.  Good luck!!!
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